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Loan Document Cheat Sheet 
An amazing tool to help notaries complete loan 

signings. This 4x6" book is filled with brief descriptions 

and images which familiarize notaries with loan 

documents. The title and look of these documents may 

vary from state to state but generalty have the same 

functions in a loan packet. This book can be used as a 

script to help even the newest notary achieve a 

professional, complete loan closings. 

Each document image is a sample of documents found 

in loan packets. All names, borrowers, and addresses 

portrayed in this publication are fictitioos. No 

identification with actual persons (living or deceased), 

places, buildings, and properties are intended or should 

be inferred. 

(qulnox Slcnlng Agency, LlC 

6300 Riven.Ide l..n NW 

5'.lta 100 

Albuquerque, NM 87120 

SOS-814--6300 

www.Hanotary.com 

WWW IHOOtlCY thlnklflc corn 
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Attorney Representation Notice 
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The First Seven 

These are the first seven documents the signer sees before 

any others. 

1. Settlement Statement

2. Notice ofRight to Cancel

3. Deed of Trust or Mortgage

4. Promissory Note

5. Initial Escrow Disclosure

6. Truth in Lending Disclosure

7. 1st Payment Letter 
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Closing Disclosure or Settlement Statement (HUD A-1) 

This document shows all the settlement charges or closing 

costs involved in your loan. 

It is self-explanatory. Please take time to look over the 

numbers. 
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Notice of Right to Cancel 

This document allows borrowers to cancel the loan within 

three days from today. [Note/Point out the date to signer). 

See Residual Calendar for correct date. 

Leave second copy with signer. 
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HOTICI OF RIGHT TO CAMCIL 
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Deed of Trust or Mortgage 

This document is also called a "security instrument." It gives 

the lender an interest in our property; it will be recorded in 

the public (or real estate records). (!Notarize) 
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ASSIGNMENT or DEED or TRUST 
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Promissory or Real Estate Note 

The note state how much you have borrowed [point to this 

amount], the length of time in which you must pay it back 

[point this out) and the interest rate [point to this]. 

Page 11 of65 • 29% 



LOAN DOCUMENTS CHEAT SHEETS: DESCRIPTIONS OF LOAN DOCUMENTS WITH IMAGES! 

NEW MEXICO PROMISSORY NOTE 

,._,u,101sr1.u..1 

FORVAWE RF.cEIVE0, ______ rBorrvwtt1Promises10pay10 
_____ r""""1 _____ [1oLjD{S___Jia 
prindpal. plllS lntmstata�ttol_ "annwftyo.i Ultwnpaht biunctass.etlortb 

-

L PAYM£N'TTtllMS(CltoosrDM): 

D • Bo�shall makt _paymentsla thtamountol ____ _ 
Dolbn(S_)per(mooth/)'e•)on _____ ,o_ 
D • Borrowt'I' shall mu _�mtntsinlhtamouotol ____ _ 
Dollars [S____J pe,r(inoath/1far)and aftoal p.a)'IDf'GC di r.-�of 
_____ Dolbrs{$___.)011 _____ ,o_ 

D • Borrower shall payalumpsumon _____ ,._ 

Z. TERM. Tbt1tt11olthisl.oanisfrom ____ ,. ___ _ 

l PREPAYMF.Nr: �r!Nfp-q,.tythckwin•1thout..,-�hy 

4. PAVMtwrAPPUCAT10N:AllpiiymfflHWlllrstMappbrdtoBlurnr:udlM 
pnnopal, 

S. Sf.CURITY(Cloos,GM): 
O-TiusnoteshilllbeSffllred.,,a(aortRt/dttdcihnst)on�s 
pmnix1 loa,fed,t ________ llntiltbe nofti:5 pildill 
r.u 

0 • This nocelh-111 be5ffllred b,-a UCC-1 F"�•IUl:fflni mds«Vrity 
llfJ""IMM P'UIS Lffldff a K'C1IUd in� .. Borrowff"s tqmpmctU. l'ixtuffs, 
ln\1'ntoryand acwunts realvabltof ______ _,�,,,._,, 
buslrwss)untllthtnottlsjAiidiaful. 

D • Thu noce isunsffllffd. 

6. ACCELERATION: Lmdff�requirellomtwfftopaydlf:mt1r1�� .. 
1r1pald pnlldpal and� 1nttmt llnmtcmttly Idle 8orrowff is aett � 
_ dayl I.ate In mat1.11a pa)'ffll'ftt. 
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Initial Escrow Disclosure 

This breaks down your escrow account. What is paid and 

when it's due. 
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Truth in Lending Disdosure 

This statement explains all costs of your loan. 
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st 

1 Payment Letter 

This explains a detailed breakdown of payment and when 

your first payment is due. 
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Uniform Residential Application 

This is the application that you filled out at the beginning of 

your loan. You are requested to sign it again to confirm that 

it is accurate. 
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Uniform Resldenoal Loan Appicatjon 
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APR & Finance Charge Summary 

This explains the cost of your loan. 
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Itemization of Amount Financed 

This explains details of the amount financed. 
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Acknowledgement of Receipt 

This document says that you acknowledge receiving 

applicable disclosures. 
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ACKNOWLEDGMENT OF RECEll'I' OF YOUR HOME LOA.nOOLKIT 

Dale: 

8aT1JfflN;m:(sr. 

iiq,,,yMlr& 

WnA.tnd<r 

11\\'el•mmn,d acq,yollicCFPB's "1'111, Hl!lltLla Toolli"wm ilm(l)cb)'ol 
'1P)Ullf«1111J1pg<km11ffl!UUedbylicRt:!IE!ul<S<tllcml�Aa(RF:SPA) 
ind die 111.HESPA lnlrgJlkd IWml Rik (lllD), 

Acq,yol,, •y.., """' UIIJ To,/l;r'czalsolid111111ht 
hlfV//liks.cllilswrf111DCe.go•l!/20llOl_cfJ,b..)1)11-bomt·m-toolti-1cbplf 

earo-.uS,pim, Die 

Co-btrSigni111t Die 
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Attorney Representation Notice 

This document explains that the attorney who drew up the 

documents does not work for you; he or she works for the 

lender. 
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Letter of Representation 
fro•: ______ _ r�, _______ _ 

l�•t'•'- 1�,-

l�t'1"4M111 ltc...,,A._ 

c�suw.z1,c .. C�S...ZJl'C-.lt 

... 

Tt \\�••If Ml} Ceactn, 

Plttitbta.h1sc:JlUlthdOffictrtpttiCSb ______ ■ llt'-iUo-i.lc 

...... 

Dttailll,_,,.■ .. Clk 

I ••II forurd to )OIi dtu.ik aDd rq,orh for ■y rlit• n iOOll!I ti tht) � auilaWt 

\\tt.tl!lttp)'llllposttd•s1pflCJnlA"\tlopmeati. 

1()011 ha\t tll)' q11CS110ftSOf(OIIC'tnl ■ltftft'kt .. dw aflo\«aplaOIIN tia..,acatt 

fttlfrttiocoata1■t 

Su1rtrdy, 

l�tl!M'I�-

l"'·1•-.M•Sl� 
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Borrower Affidavit 

Please review and state if you swear (or affirm) to the 

truthfulness of the contents of the document. (Notarize) 
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Closing Affidavit 

Borrower is to review and swear (or affirm) to the 

truthfulness of the contents of the document. (Notarize) 
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Certification & Authorization to Release Information 

This describes when the lender may have to release 

information about you, the borrower. 
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Document Correction Agreement 

This says that you will work with the lender to provide any 

additional information or funds required, if any, to complete 

the loan package. (Notarize) 
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Error & Omissions/Compliance Agreement 

You will work with the lender to provide any additional 

information requested to complete the loan package. 

(Notarize) 
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ERRORS AND OMISSIONS/COMPLIANCE AGREEMENT 

��t�RS�----
F'RCft:RTY AOORESS 

LOA.\�-----

ln oonsideration of the L,nda's fuooi,g and closing of this loon. the 
borro11l'l(s) agroe(s), if "'l"'�ed by Lcrxb or CI06ing Agent for Lmda, to fulh 
roopera� and adjust for ,!enc� "'°"' any or all loon ,� oorumen�tion ,f 
deemed IX«SSill) or desirable in the r=ble discretion of Lmler to mibk 
l.enler IO sell, COO\''), seel g"'rant) or marl.<1 the loan to� enli�, includiJll 
but not limited to an investor, Fob.al Na11onal Mortgage Associ.lucn, Fedml 
Hooie Loan Mortgage Corpor,tion, GO\'emnent Natiooal �oogage Assoc1'tion, 
Feder.ti Hou,ini! Authority or the llepartm<11 of Vet"'1l!I NTair$, or ml) 
Municipalllondi,gAuthoritv. 

The borrom,(s) agn:,(s) to comp!} •1th all abO\'e noted """"-' by the 
l.enlcr 11ilhin JO dais from date of n,iiing of the requests. IlorrO",rcr(s) agr<c(s) 
to assume all costs inclooing, hr ••Y of illuruation ml not limi"'1ion, actual 
e.\pe!ISCS, kgal f«s and mar,etmg losses for failing 10 comp!} with corn:<IIOll 
requests in the abo1·c noted time pcnod. 

The boom1'1(s) do hereby so agree in oroer to '""' that dis loon 
document.1lion exocuted •ill confmm and be accep�blc in the marke1plaa: in the 
inslance of u,nsfer, sak or oom·e,an:e by L:nd,r of ,ts irterest in and IO the loon 
OOcurnenta11on, am to assure martctable title m the booowcr(,s). 

DATED effective this da, of __ , 2001. 

(Ilorro11tr) (Iloml\\er) 
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Limited Power of Attorney/Correction Agreement 

This is another document that allows correction 

of the documents for clerical or scrivener's errors. 

(Notarize) 
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Name Affidavit 

This document lists names that you may have been known 

as. Please sign as stated only by names that you have been 

known by. (!Notarize) 

Note: Signature may or may not be required-varies by state. 
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Notice of Assign, Sale or Transfer of Servicing Rights 

You understand that this loan may be sold or assigned to a 

loan servicer. 
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Notice of No Oral Agreements 

This says that there are no oral agreements between parties 

that are not documented in the loan. 
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Collateral Protection Insurance Notice 

You understand that you must keep the property insured. 
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4506-T Cover Sheet & Form 4506 

You agree that the lender may collect a copy of our tax return 

from the IRS. 
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USA PATRIOT Act - Uniting and Strengthening America 

by Providing Appropriate Tools Required to Intercept and 

Obstruct Terrorism 
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Signature Affidavit 

This document lists names that have been know as. 

Please sign as stated by names that you have been know 

by. Do not sign by names that do not apply to you. 

(Notarize) 
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Marital Status Affidavit 

This document requests that you swear to information about 

your marital history. (!Notarize) 
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Sifltl• Status Affidavit 

_________ __,full namej, an American 

Citizen who is the bearer of l'asspon No.------� born 

in ________ on _______ �bereby 

,...., under oath that I have Del..,. been married; or '™ married 

previously to U.S. Citizen/Non·U.S. Citizen ______ _ 

and that marria&e ,nd,d on _______ by death; or 

by divorce, and I further swear that I am now ,ingle and otherwise lqally 

free to many. 

l intond ID many _______ � who is resident in 

Alliant Signature 

Nota,y ,/J!!!l or Acknowledgment orording l!IJ<S below. 

Havt a question? Call: 
Iateru.tiou.1 Apo,tiUe Sefflce1, Iac. 

1·888·81()-4()54 ext 1 
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Refinance Affidavit 

In this document, you confirm information about the 

property related to your loan. (Notarize) 
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Survey Affidavit 

This document relates to facts about your current property 

survey. (Notarize) 
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Affidavit of Debts and Liens 

This document makes statements about the liens that you 

may have on the property that relate to your loan. (!-Jotarize) 
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Homestead Affidavit 

This says that you state this is your primary place or 

residence. (Notarize) 
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ABOUT THE AUTHOR 

ESA Notary Academy is a national notary training program that teaches notaries 

how to set up and maintain a successful notary signing agent business. 

We teach you how easy it is to start a notary business, and what supplies are 

needed and the best ways to get clients and make money! 

Our content, documents or forms are samples only and may not match those 

used in your area exactly. 

ALWAYS consult your State's Notary Handbook to ensure that you are in 

compliance with the notary laws required by your Secretary of State. 

Register for our notary training program at www.esanotary.thinkific.com today. 
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